
CONTENT CREATION PROCESS CHECKLIST 

CHECKBOX ACTIVITY ASSIGNED TO DUE BY 

Create Topic that aligns with 
business objectives. 

Research and choose 
keywords and LSI terms. 

Create content outline. 

Revise and edit outline. 

Outline approval. 

Write draft. 

Revise and edit draft. 

Draft approval. 

Send image ideas to design. 

Design approval. 

Choose promotion and 
distribution channels. 

http://bit.ly/2VI8e5E


 
 DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the website are for reference 
only. While we strive to keep the information up to date and correct, we make no representations 
or warranties of any kind, express or implied, about the completeness, accuracy, reliability, 
suitability, or availability with respect to the website or the information, articles, templates, or 
related graphics contained on the website. Any reliance you place on such information is 
therefore strictly at your own risk. 
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