
Social Media Content  
Request Form Template 

NAME 

EMAIL 

PHONE 

CONTENT TITLE / 
THEME 

PLATFORM(S) NEEDED 
 Facebook  Instagram  X (Twitter)  LinkedIn 

 YouTube  TikTok  Snapchat  Other 

CONTENT TYPE 
 Video  Image  Infographic  Text Post 

OBJECTIVE 

TARGET AUDIENCE 

KEY MESSAGES 

TARGET START DATE   DEADLINE 

CREATIVE GUIDELINES        REFERENCE MATERIALS 

APPROVAL PROCESS 

https://www.smartsheet.com/try-it?trp=12045&utm_source=template-pdf&utm_medium=content&utm_campaign=Social+Media+Creative+Request+Form-pdf-12045&lpa=Social+Media+Creative+Request+Form+pdf+12045


 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the website 
are for reference only. While we strive to keep the information up to date and 
correct, we make no representations or warranties of any kind, express or 
implied, about the completeness, accuracy, reliability, suitability, or availability 
with respect to the website or the information, articles, templates, or related 
graphics contained on the website. Any reliance you place on such information 
is therefore strictly at your own risk. 
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