
RFQ Government Agency Project Template 
RFQ SUMMARY  
Fields below are to be completed by the Issuing Party only. 

AGENCY NAME  

AGENCY ADDRESS  

RFQ RELEASE DATE  

RFQ DUE DATE  

CONTRACTING OFFICER (CO)  

CO CONTACT INFO  

SOLICITATION NO.  

1. INTRODUCTION 

 

2. BACKGROUND  
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3. GOALS AND OBJECTIVES 

 

4. SCOPE  

 



5. REQUIREMENTS  
5.1 PRODUCT REQUIREMENTS 

 

5.2 REQUIREMENTS RELATED TO REGULATORY COMPLIANCE 

 

5.3 VENDOR ADMINISTRATION REQUIREMENTS 

 

5.4 PROGRAM REQUIREMENTS 

 



5.5 REPORTING REQUIREMENTS 

 

 

6. TERMS AND CONDITIONS 

 

 

7. GOVERNMENT ADMINISTRATION CONSIDERATIONS AND RESPONSIBILITIES 

 



8. METHODOLOGY FOR EVALUATION 

 

 

9. COMPLIANCE CLAUSES 

 

 

10. SUBMITTAL INSTRUCTIONS 

 



11. ATTACHMENT INFORMATION

OFFEROR INFORMATION 
Fields below are to be completed by the Offeror. 

OFFEROR NAME 

POINT OF CONTACT (POC) 

POC EMAIL 

POC PHONE 

QUOTE VALIDITY PERIOD 

TYPE OF FIRM 
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