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Project Overview 
Project Title 

Project Type 

Project Purpose 

Owner / Client Information 
Organization Name 
Contact details for the RFP process 

Name Title Contact Information 



 

Scope of Work 

Phases  

Materials  

 
  



 

Project Requirements 
 
 
 
 
 
 
 

Project Submission 
Requirements 
 
 
 
 
 
 



 

Evaluation Criteria 

Experience  

Financials  

Value Engineering  

Scoring  

Other  

 
 
 
 
 
 
 



Timeline and Schedule 
Mention the target start and completion dates, including phased milestones (e.g., tenant-ready spaces, inspection 
deadlines). Include penalties for delays or non-compliance. 

Phasing Descriptions / Milestones Estimated  
Start Date 

Estimated 
Completion Date 

   

   

   

   

   

   

   

   

   

   



Budget Guidelines 
 
 
 
 
 

Terms and Conditions 
 
 
 
 
 
 
 
 
 

Attachments 
 
  



 

 
 

DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for reference 
only. While we strive to keep the information up to date and correct, we make no representations 
or warranties of any kind, express or implied, about the completeness, accuracy, reliability, 
suitability, or availability with respect to the website or the information, articles, templates, or 
related graphics contained on the website. Any reliance you place on such information is 
therefore strictly at your own risk. 
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