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Project Overview 

Purpose  

Location  

Scope Summary  

 

  



Background Information 

Site Details  

Client Information  

Point of Contact  

Contact Details  
 

  



Scope of Work 

Tasks  

Specifications  

  



Permits 
Permit Requirements Responsibilities Timeline 

   

   

   

   

   
 

Proposal Requirements 
Format  

Supporting Documents  

Submission Deadline  
 

Timeline 
Start Date Completion Date Key Milestones 

   

   

   

   

   

   

   

   

 
  



Cost Breakdown 
Materials Labor Equipment Miscellaneous/ 

Contingencies Quantity Rate Total 

       

       

       

       

       

       

       

       

       

       

       

       

Total  

 

  



Sustainability 

Sustainable Practices  

Certifications  

Waste Management  

 

Evaluation Criteria 

Selection Factors  

Weighting  

 

  



Terms and Conditions 

Payment Schedule  

Insurance and Warranties  

Contractual Obligations  

 

Attachments 

 
 

 

  



DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for reference 
only. While we strive to keep the information up to date and correct, we make no 
representations or warranties of any kind, express or implied, about the completeness, accuracy, 
reliability, suitability, or availability with respect to the website or the information, articles, 
templates, or related graphics contained on the website. Any reliance you place on such 
information is therefore strictly at your own risk. 
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